TJJABA TOPOACKOTI'O OKPYTA
JIEKTPOI'OPCK -

MocKoBCKO# 00J1acTH

PACHIOPSIKEHUE

0T « » 08 11208 20 r N h9c-p

06 YTIBEPXKIOCHUH HOPMATHBHO- HpaBOBbIX aKTOB, :
PErTaMEHTHPYIOIIHX HGHTCHBHOCTB AJIMI/IHHCTI)EII_IHH I‘OpO,II,CKOI'O OKpyra BHBKTPOI‘OPCK

B mensix mpuBeneHHss B COOTBETCTBHE HOPMATHBHBIX dKTOB, PETNAMEHTHPYIOIIHX
NEeATeNHHOCTE AJIMUHHCTPAIIUH . FOpO)];CKOFd okpyra OmnexTtporopck MockoBckoit obmactu, B
cooTBeTcTBHM ¢ Memepanpubm 3akoHoM 0T 02.03.2007 1. Ne 25-D3 «O mysuImnansHoi cmyxoe
B Poccuiickoit eneparmny, 3akoroM Mockosckoit obmacta ot 24.07.2007r. Ne 137/2007-03 «O
MYHHLIUIATBHOM ciayx0e B MockoBckod o0macTi», pyKOBOICTBYSCH YCTaBOM TOPOJACKOTO
OKpyra DJIEeKTPOropceK, '

1. Yreepauts Ilonoxenue 06 ynpapieHus JeiaMu AJMHHHCTPALME TOPOICKOTO OKpyTa
Onexrporopck MockoBckoi obnactu (mprnoxenne Ne 1).

2. Vreepmuth [lomoxenne o0 oTmene KagpoB W MYyHHLHUMNANBHOH CIyKOBI ylnpaBlIeHHS
AenaMy  AIMHHHCTPallHd  TOPOJICKOTO  OKpyra ODNeKTporopck MockoBckod — ofnacTh
(mpunoxerne Ne 2).

3. C MOMEHTa H3JAHHA HACTOSIIETO PaCHOPHH{eHHF{ [pPU3HATH YTPATHUBIIUM CHILY
npuiioxkenue Ne 2 k PaCI'IOpH}KeHHIO I'maBer ropoacKoro Oprra Onextporopek or 17.10.2016r.
Ne 369-P «OO0 yTBepXIeHWH HOPMATHUBHBIX AaKTOB, PpErIaMEHTHPYIOINHX JNeATEIbHOCTD
AIMHHHUCTpAIIIA TOPOACKOI0 OKpyra JIekTporopck MOockoBCKOW obnacTu», HpHHO}I{éHHe K
Pacriopsikenuto [7aBel TOpomckoro okpyra Omektporopck ot 21.09.2018r. Ne 422-P «06
yreepkaenun [lomoskenust 00 ympaBneHuM penamMu AJMMHUCTPALHA ropo,ucmro OKpyTra
DnexTporopck MoCcKOBCKO# 061acTH.

['maBa ropoackoro okpyra @ T1:0. CemeHOB

Hcn. KOHCYNBTAHT OT/ENA KaApOB U MyHUIMIATBHON Ciy kGBI WA, UypkuHa
Ten. 3-77-58 '

Pacceinka: | ax3.— B feno, no 1 sx3. - orgeny Kagpos.
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Ipunoxenue
k Pacnopsuxenuro [ 1aBsl ropoackoro okpyra
Dnexrporopck Mockorckoit obmact

r 08 11, 2018 2018r. N 496 -

MOJIOXEHUE
00 ynpaBneHun nenaMu
AJIMHHHECTPAIUH FOPOJCKOI0 OKpyTa DmeKTporopck MoCKOBCKO#M obnacTr

1. OBIIME TIOJIOXKEHM A

1.1 Ynpaenenue nenamMu AIMHHHCTpamUH (Jajnee - YIpaBlieHHE) SBISIETCH OPraHOM
AZIMHHHCTPALMH  TOPOJACKOTO = OKpYyTa, OCYILUECTBISET MOKYMEHTAIMOHHOE O00ecHedeHue
AEATeNBHOCTH AJIMUHHCTPAIME TOPOJACKOr0 OKpPyTra, KOHTPONb 3a HCHONHeHHEM KOHCTHTYIHH
P®, saxomomarenscrBa P®, VkazoB u Pacmopskenuit Ilpesupenta P®, IloctaHoBieHHs
Ilpasutensctea P®, Mockoseko ofmactn, YcTaBa TOpOACKOTO OKpyra DIeKTpPOTOpeK,
HOPMaTHBHO-TIPABOBBIX aKTOB ['MaBEI ropojackoro okpyra DmexTporopck u Cosera JEMyTaToB
TOPOACKOTO OKpyra OJEKTPOropcK, OpraHu3auyilo EIHHON roCylapcTBEHHOM —CHCTEMEI
JEIOIIPOHU3BOACTEA. .

1.2. Ilopsiox co3paHus, PEOPTAHH3AIUHI WK JTHKBHIALHH Yupasnesus: OCYH.‘[ECTBIIHGTCH
HA OCHOBAHMM HOPMATHMBHO-IPABOBEIX aKTOB OPraHOB: MECTHOTO CAMOYIIPABICHHS ropo,ucxoro
OKpyra OnekTporopck MockoBcko# 06macTH. .

1.3. B cBoell jesTensHOCTH YIIpaBlIeHHe [OYMHSETCS HAYalbHUKY YIPABICHHS [elTaMu
AIMPHACTPALMA TOPOJICKOTO OKPYTa. _

1.4. HenocpeacTBeHHOE  pYyKOBOJACTBO  YIIpaBleHHeM OcyHIECTBJ'ISiGT HavyaIbHUK
YTIPABIIEHHS JICTaMH AJIMHUHHCTPALIH FOPOJICKOTO OKPYTa. '

1.5. B cocrar YnpaBneHHs BXOIUT OT/IE] KaJ[POB H MyHHLIHIIa_IlI:HOH CIyKOBL.

1.6. HasHayenue Ha NODKHOCTE U OCBOOOKIEHHE OT JODKHOCTH HAYANBHUKA YIIPABJIEHHS
nenaMy AJMHHHUCTPALUM TOPOICKOTO OKpPYra OCYIIECTBILIETCS HA OCHOBAHWH PacropsikeHHs
['maBel ropocKoro okpyra B IOpSIIKE, YCTAHOBIEHHOM 3aKOHOJATENBCTBOM PO..

1.7. Ympapnenue B CBOeH NESITETPHOCTH PYKOBOICTBYETCS 3aKOHOMATENHCTBOM P,
HOPMAaTHBHBIMH IIPaBOBbIMH axktamu P®, MockoBckoit 06iacTd, YcTaBOM ropoickoro oxpyra
DIIEKTPOropeK, HacToAmmM Ilonokeuem. '

2. OCHOBHBIE 3ATAYM VIIPABJIEHUS

2.1. OprarmsannonHoe o0ecneveHue ocymeCTBﬁéHHe IOESATEIIEHOCTH AMUHUCTPAIMH
TOPOACKOTO OKpyra B IOPsIIKE M IIpe/ieliaX, YCTaHOBJIEHHBIX 3aKOHOATENLCTBOM Poccuitckoi
Denepatuy ¥ HaCTOSIUM [ lonoKeHHEM.

2.2. OpraHusauysi KOHTPONsS 3a HCIOJHEHHEM HODMATHBHBIX akTOB KOHCTHTYIHH
Poccuiickoit  ®enepanun, 3axkonoB PO, Vkazor wu Pacnopsoxenwin Ilpesmmenta PO,
[Tocranosnenuit IlpaButenscrea PO, HOpMaTHBHBIX akTOB | TaBBI ropojckoro oxkpyra u Cosera
JIENTYTaTOB FOPOJICKOTO OKpPYTa.

2.3. B3auMozeHCTBHE C COTPYAHUKAMH U IIOAPa3IClICHUIMH AJIMMHHCTpauHH rOPOJICKOTO
OKpyTa, a TaloKe ¢ MHBIMH JIHIaMH W OpraHd3alusaMu BeeX GopM COOCTBEHHOCTH B NOPSOKE H
npenenax . 2.1.

2.4, Opragmusanus moadopa, yLIeTa MOBRIMIECHAS KBANH(DHKAIMH M aTTECTALUH: KaIpOB
pabOTHHKOB AJMHHHCTPALMK TOPOJCKOTO OKPyra. AHAIN3 COCTOSHHS KaapoBOi#l paGoTEl B
HOMIpa3AeNneHuAX AIMIUHUCTPALMHA TOPOJCKOTO OKPYTa ¢ IPABOM IOPHAXYECKOrO JTHIA.

2.5. OpraHu3alOHHOE, METOMHYECKOe, CONPOBOAUTENRHOE H KaapoBoe ofecrmedcHue
MYHULUNAIBHOM Ciy:kOpl B AIMHHHCTPAlHM TOPOJCKOTO OKpyra B COOTBETCTBHH M. 1.1
HacTosmero [lonoxenus.

2.6. ObecrieueHne U OpraHU3aIHs pa6orf,1 KOMHCCHIt AJ;LMHHHCTpauHH TOPOJICKOTO OKpyra
DJIEKTPOrOpCK IO BOIIPOCAM HArpajl, MyHHUIIHIATHEHOM CITyKObI.



2.7. DOpMHPOBAHHE PErHCTPAa MYHUUMIATBHBIX HOPMATHBHEIX IIPABOBEIX AKTOB
IOPOJICKOTO OKPyTa DIeKTPOTOpPCK.

2.8. Opranuzamuonaoe obecreyeHue IPOBEIEHHS BEIOOPOB H pe(bepeHnyMOB Ha
TEPPUTOPHE MYHHIMIIATEHOTO 00pa3oBaHMd TOPOACKOH OKpYr OIekTporopck MOCKOBCKOM
obmnacTh. :
2.9. Y4€r 1 pacrnpe/ie/ieHue NOCTYNaoNIel KOPPECIOHACHUMH B A IMUHACTPAIIMIO TOPOJIA.

2.10. OGecreyenne COXPAaHHOCTH H TOCYAApPCTBEHHBIA YYET TOKYMEHTOB ADXHBHOTO
(ornga MockoBcko# 061acTH | IPYIHX apXUBHEIX JOKYMEHTOB, XPAHSIIIXCS B MyHHHHHaJILHOM
apxuBe. -
2.11. KoMmiekToBaHHe apXHBHEIMH JOKyMEHTAMH, OTpa}KaIOHIHMH MAaTCpHAIBHYIO H
AYXOBHYIO XXHU3HB ODINECTBA, HMEFOIHMH HCTOPHIECKOE, HAYYHOE, CONMANTBHOE, 3KOHOMHYECKOE,
IOMUTHYECKOC HMIH  KYIBTYDHOE 3HA4eHHE, SBIIIOMUMEHCHS  HEOTHEMIEMOH  YaCTBIO
HCTOPHKO-KYJIBTYPHOT0 Hacenuss MocKoBCKo# ofnacTy, i IPyTUMH ApXHBHBIMH JOKYMEHTAMH.

2.12. Opranusanys BCECTOPOHHETO HCIHOJB30BAHKS NOKYMCHTOB APXHBHOTO houma
MOoCKOBCKO# 001aCTH U APYTHX ApXHBHEIX JIOKYMECHTOB, XPAHSIIHXCS B MYHHUIMTIATHOM aPXHBE.

 2.13. OpraHusauust ejMHOM CHCTEMBI JETOTPOM3BONCTBA, [IOKYMEHTAIHOHHOTO X
TEXHUYECKOTO O0CITY)KMBAHMS JEATELHOCTH AMUHHUCTPALMH TOPOACKONO OKPYra, MOArOTOBKA
PCKOMEH/IAIMA M METOJHYCCKUX MATEPUAIIOB II0 BOIPOCAM JEIONPOU3BOJACTBA, BHEIPEHHE
ABTOMATH3HPOBAHHBIX TEXHONOIUH 06paboTKH JOKYMEHTOB, KOHTPOIb 3a COOMOICHHEM
TpeOOBaHUH HHCTPYKIUH IT0 JIeTIOIPOHU3BOICTBY H JPYIHX HOpMaTPIBHBD( aKToB 110 pabote ¢
ITOKYMEHTaMH.

2.14. KoHTpOIb 32 HCIIOIHEHHEM JTOKYMEHTOB.

2.14. O60bmenne HHGOPMAIHH O COCTOSIHHM HCIOIHEHHS JIOKYMEHTOR JODKHOCTHBIMHE
THOaMH  AJIMHHHCTpAaIlMH TOpOIa, MYHULMIATBHEMA - YIPEKICHUAMH, OpraHH3aIHIMY %4
NPENIPUATHIMHE. '

2.16. Opranu3zarus pa60'r51 c 06pameHm1MH rpa}zcnaﬁ

2.17. XoszalicTeeHHOE H TeXHWYECKOe OOCIyKHBAaHHE ITOMENICHHH W pa6o':.mx MECT
AJIMHHHCTPAILMH TOPOJCKOTO OKPYTa.

3. OCHOBHBIE ©OYHKITUHA VIIPABJIEHVIS

3.1. HanpasneHHbIe Ha OpraHU3alliOHHOE 00ECIEYeH e AeATeNbHOCTA | TaBEI TOPOICKOro
OKpyTa ¥ AJIMHHHMCTPAI[HH TOPOICKOTO OKpYTa:

3.1.1. PaspafoTka TWpEemIOMKEHUH MO peanH3aluy TOCYNApCTBEHHEIX IIPOTpaMM
Poccuiickoii Denepanuu, IIOArOTOBKE U IPOBEACHHIO pe)epeHIyMOB H BEIGOPOB Beex YPOBHEH B
opraHsl BiacTu Poccutickoi @enepanun, MockOBCKO# 001aCTH, MyHHIMITIATEHOTO oOpa3oBanus
TOPOJICKOI0 OKpyTa DIIEKTPOTOPCK B MOPSAAKE ¥ IIPEJENax, YCTAHOBICHHEIX 3aKOHOIATENBCTBOM
P®, Mockosckod obnacta, YcTaBoM TOpOJCKOro okpyra, Pemenusimu CopeTa JIETTYTaTOoB,
Ilocranosnenusamu u PactopssxeHrsME [ T1aBEI FOPOJICKOT0 OKpYTa, HACTOSIIEM IJ0TI0KEHHEM;

3.1.2. IloaroToBka CIpaBOYHOH W HHOM WHpOPMAIMH IS OGECIEYeHHs NeSTETBHOCTH
['maBBI rOPOACKOTrO OKpPyra, MPOBENEHHS COBEIIAHWH B AIMUHHCTPALMH [OPOACKOrO OKPYTa B
IOpAZIKE M IpefiesiaX, YCTAHOBIEHHOM HacTosumM Ilomoskennem;

3.1.3. Tloxrotoeka mpoexros Ilocranopnennit u  Pacropsokennit ['MaBEI TOpOICKOro
OKpyra IIO0 KaJpOBBIM BOTPOCAM, BONPOCAM OPraHU3alUOHHON paboThl, BELINOTHEHHIO
HOPMaTHBHO-PACIOPSIIUTENBHEIX JIOKYMEHTOB ['7aBBI TOPOJCKOTO OKpYyTa, OCYIIECTBICHHIO
KOHTpOJlH 3a UX pealu3allueii; '

3.1.4. Tlogroropka mnpoektoB IlocraHoenenuit u Pacropsoxenuit | aBbl rOPOJICKOTO
OKpyra TI0 HA3HAYEHHIO, OCBOGONKICHHIO W IEPEMEIIEHHIO PaOOTHHUKOB A/MUHHCTPALAN
TOPOJICKOI0 OKpyra B COOTBETCTBHH C YTBEPKIEHHEIM INTATHRIM PACIHCAHHEM B A/IMHHECTPAIAH
TOpPOJICKOTO OKpYyTa. :

3.1.5. Obecrieuenne HeOOXOOUMBIX MaTepUaloB M CIPABOK [0 arTecTalldy, aHaIu3
COCTOAHHS pabdOTBl C KajpaMW B AIMUHHCTPALMH ropo,:[cmro okpyra. BeneHme yuéra m
o(hOopMITEHUS TUUHEIX HEeJl.

3.1.6. BueceHue NpeNIOXEeHHH Ha pPacCMOTpEHHE I7aBbl TOPOJCKOTO OKpyra o
IIPUBIICYCHUH AOTIKHOCTHBIX JIMIT K AUCHMIIIHHAPHOM U aIMHHHUCTPATHBHON OTBETCTBEHEOCTH 1o
(paxTam HEBBITOTHEHHE | JTABEI FOPOICKOTrO OKPYTa;



3.1.7. OcymectBnenue obecHcueHHsl [POBEIEHUS aTTe,CTaLLH'I/I MYHULUNANBHBIX
CITy KalluX, KBATH(HKAIHOHHBIX 9K3aMEHOB; :

3.1.8. OdopmieHHe HOPMATHBHBIX MPABOBEIX AKTOB MYHHI[MIIAILHOIO o6pa30BaHp151 o
BOIIPOCAM MYHHUHMITATBHOM CITyKOBI,

3.1.9. OcymectBieHue aHajIM3a YPOBHS npogeccHoOHATEHOR IIOATOTOBKH
MYHHLHATBHBIX CIyKalluX, OpTaHH3al|s NepeNoArOTOBKH (TTepeKBaTH(UKAIINK), TOBBIIEHHS
KBATH(QUKAIHE MYyHHOMIAIBHBIX CIYKAIllHX, pa3paboTka IporpamMMmbl Ipo(eccHOHATHHOMH
MEPEIIOArOTOBKH ¥ TIOBBIIEHHS KBATH(DHKAIMHE MYHUIUIATLHBIX CHOyKamux MOCKOBCKOH
obIacTy Ha [OCIEIYFOINUM ro;

3.1.10. [Inanuposanue U peammsanus OpPraHW3ALMOHHEBIX, MATEPHANLHO - TEXHHYECKHX
MEPOIPUATUH IOArOTOBKH, MPOBENCHHS H, nomaeneﬁuﬂ HTOroB pedepeHayMoB, BEHIOOPOB Ha
TEPPHTOPUH MYHULIUTIATLHOTO 00pa3oBaHAs;

3.1.11. Kaxposas NONMHTHKA  MYHHIMIAIBHOM  CIyxObl, BemeHme  Peecrpa
MyHHUIUNIATBHEIX ~ CIYXKAIIHX, & TaKiKe JPYyrHe BOIPOCHL, DEryIHpYEMbIE TPYIOBHIM
3aKOHO/aTeNnbCTBOM Pocculickoft Penepannu u 3aK0HOJATENHCTBOM MOCKOBCKOM 06nacT 0
MyHﬂuHHaﬂbHoﬁ ciyxoe;

3.1.12. Odopmnenre NHYHBIX KapTOYeK pabOTHHKOB AI[MHHHCTpaI_IIfIH MIOATrOTOBKA
pacmopsuKeHuH ["IaBEl FOPOICKOTo OKpyTra DIeKTPOropeK o KaIpoBOMY COCTABY,

3.1.13. OcymiecTBIEHHUE BBILYCKa HOPMATHBHO-PACIIOPSA U TEILHEIX AKTOB;

3.1.14. Opranunszanus BcTped I'7TaBBI TOPOACKOTO OKPYra DJIEKTPOTOPCK C JKHUTEIIIME
TOPOZCKOTO OKpyTa DNEKTPOropeK U 0GOpMIEHHE IPOTOKOJIOB BeTped [ 1aBbl FOpOICKOro OKpyra
C KHUTEIAMH;

3.1.15. @opMHpOBaHHE IIAHA MEPONPHATHH AIMHHHCTPAIME I'OPOACKOTO OKpPYTa, IO
IPEOCTaBICHHBIM IUIaHaM pabOoThl CTPYKTYPHBIX TOApa3fieNeH it AMUHUCTPAIIME TOPOJICKOTO
OKpyTa; '

3.1.16. IlpoBenenue cOopa HTOTOBBIX CIIPABOK M OTYETOB O pabote CTPYKTYPHEIX
opasneIeHnid AIMUHECTPALME TOPOICKOTO OKPYTa, TI0/ITOTOBKA TOKYMEHTOR O IIPEMHPOBAHHH
COTPYOHUKOB AIMHHHCTPAIIMK TOPOJICKOTO OKPYTa; _

3.1.17. Ilpmém, mnepBoHduansHas 00paboTKa, permcrpanus H pacnpez[eneHHe
KOPPECIOHICHIIMH, MOCTYIAOMEeR B AIMHHHCTPAIMIO TOPOJICKOTO oxpyra DNEKTPOropeK
MocCKOBCKOH 00IaCTH H PACCHITKA MCXOAAIIEH JOKyMEHTALUI,

3.1.18. ObGecnedenrne 3(QHEKTUBHON CcHCTEMBI ydYe€Ta W IPOXOKIEHHS HOKYMEHTOER,
KOHTPOJLT HX HCIIOJHEHHS, COBEPIICHCTBOBAHHE JETONPOU3BOCTEA;

3.1.19: I[enonpomBOJ_LGTBo 0 KOPPECIOHJIEHIUH, TIOCTYIAOIIeH B A,[[MI/IHHCTpalIHIO
TOPOJICKOTO OKPYyTa.

3.2. Obecrnedenne COOTBETCTBHMS 3aKOHOAATeNBCTBY Poccuiickoit Demepanun  u
MoCKOBCKOH 00NacTu NeATEeNbHOCTH AIMHHHCTPALME TOPOICKOTO OKPYTa H €e JOKHOCTHBIX
I B IOPSAAKE ¥ NPENENax, yCTaHOBIEHHOM HAcTOAIIMM [lomokxeHeM.

3.3. Opramusanus paboTEl ¢ HOKYMEHTAMH B AJMUHHCTPAIHH TOPOJICKOr0 OKpyra B
COOTBETCTBHH ¢ EJMHOM rocymapcTBEHHOM CHCTEMOM [EN0NPOM3BOICTRA.

3.4. Tlpouseenenme  MHOXHTENBHBIX  pal0T  MAaTEPHATOB 3aKOHOJaTeIbLHOTO,
HOPMaTHBHOTO H HchopMauHOHHo cnpaBoqnoro xapaKTepa 06ecnequHe obMeHa uH(OpMAaIHU
C TIOMOIIBIO 3JIEKTPOHHOM OYTEL! .

3.5. OcymecTBneHue yIPABICHHUS apXUBHBIM JenaM Ha TEPPUTOPHH FOPOJCKOTO OKPYyra
BJIeKTporopCK

3.5.1. Oprasuzauust paboTel IO o6ecnequHfo COXPaHHOCTH ¥ YHeTy ILOKyMeHTOB
Apxusroro ¢ouga MoCKOBCKOH 0ONACTH M IOPYrMX apXMBHEIX JOKYMEHTOB, SBIIONIHXCS
MYHHIMIATEHOM COOCTBEHHOCTBIO, a TaKKe OTHOCANIUXCS K- (emepanbHOH M d9acTHOM
COOCTBEHHOCTH B  COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccmiickodt ODenepamuy
3aKOHOJATeNbCTBOM MOCKOBCKO# 00macTH. '

3.5.2. Opranusauus paboTel M0 06ECHEYEHHIO COXPAHHOCTH U YYeTy HOKYMEHTOB IO
JTHYHOMY COCTaBy TMKBHIMPOBAHHBIX OpPraHu3aluid, [efCTBOBABIINX Ha TePPUTOPHH Fopoz[cicoro
OKpyTa. | '

3.5.3.  Oprauusanus paboThl 10 06€CIICYSHNIO COXPAHHOCTH, KOMILIEKTOBAHUS, Y4eTa |
HCIONE30BaHMS aPXUBHBIX TOKYMEHTOB, ABISAIONINXCA COOCTBEHHOCTEI0 MOCKOBCKOH 061acTH, B



CBA3H C pealH3aledl OTHENBHBIX TOCYJApCTBEHHBIX MHONHOMOYMM MockoBckoll oOnacTtu,
KOTOPEIMH HaJICICHBI OPraHbl MECTHOTO CAMOYIIPABICHUS TOPOACKOr0 OKpYTa DIIEKTPOropeK.

. 3.5.4. Vicnonuenue 3ampocOB IPaXIaH W OPTaHM3alMi, - OCYIIECTBICHHE BHLIAYH
APXHUBHAIX CIPABOK, APXUBHBIX KOIHMH ¥ BBIIMCOK U3 JIOKYMEHTOB, HHQOPMAIMOHHEIX ITHCEM TI0
BOIIPOCAM, 3aTPardBarOIluM IIPABa U 3aKOHHBIC HHTEPECH! 3asBUTEIA.

3.5.5. Opranusaius HCHONB30BaHESL TOKYMEHTOB APXUBHOTO (DOHIA H APYTHX apXHMBHBIX
AOKYMEHTOB, HAXOAAMKXCA HA XPAHCHHH B MYHHIMNATLHOM apXUBe: IIPOBEJCHHE
MHQOPMALMOHHBIX MEPOTIPHATHE (BCTped ¢  OOIIECTBEHHOCTBEO, 9KCKYPCHH B apXUB,
IPE3EHTAlUH’, THeH OTKPHITEIX ABEPEH U Ip.), SKCIIOHUPOBAHHE HA BBICTABKAX, MCIIONB30BAHNE B
CPENCTBaX MacCOBOM HHQ)opMauHH IPEOCTABIICHAC IIONB30BATESIM B UHTAILHOM 3aJie
MYHHUIHANAIBHOIO apXHUBa.

3.5.6. Ocymectsienne  B3amMOJEMCTBHS C  OPraHH3AlWSIMA — —  MCTOYHMKAMH
KOMIUICKTOBAHMS MYHHIHIAIBHOIO apXuBa FOPO,I[CKOFO OKpyra OJeKTporopck MoCKOBCKOH
obnacru:

- BEJICHHE B YCTAHOBJICHHOM IIOPSIIKE ydeTa JJOKYMEHTOB, XpaHAIIXCS B opraHH3auHHx -
HCTOYHHKAX KOMILIEKTOBAH M,

- PAaCCMOTPEHHE M COITIACOBAHME IIONOKEHMH 06 apXuBax u 9KCIEPTHBIX KOMUCCHIX
OpraHu3anui — HCTOUHHKOB KOMILIEKTOBAHHS,

.- TpeICTaBIEHHEe Ha YTBEPHKICHHE OKCIEPTHO-IMPOBEPOYHOH KOMHECCHEH I JIaBHOIO
apXWBHOTO ynpapieHus Mockosekod obmacTu omuceil Aen MOCTOSHHOTO XpaHeHWS M Ha
COTIIACOBAHME OMMCEH Jel IO JIMYHOMY COCTaBy, HOMCHKIATYD A€l W MHCTPYKIHH IO
AETIOMPOU3BOACTBY OPTaHU3ALNH — HCTOYHHKOB KOMIITIEKTOBAHUS MyHULUIIAIEHOTO apXUBa;-

- COCTABICHHE CITHCKOB OPraHU3aLKH — HCTOUHHKOB KOMITIEKTOBAHMS MYHHIHTIATBHOTO
apxuBa, COIJIACOBAHHE HX C OKCIEPTHO-NIPOBEPOYHOM KomuccHed [I1aBHOrO apXHBHOTO
ynpapnenus MockoBckod 061acTé U yreepikaeHHe [TaBOM TOPOICKOro OKpyra, IPOBEICHHE
CHCTEMATHYECKOH pabOoThI 110 YTOYHEHMIO THX CIIUCKOB.

- OKasaHWe OpraHM3allHOHHO-METOIAMYECKOH IOMOIIM, IIPOBENEHHE COBEIIAHHIH,
CeMHHaPOB KOHCYJIBTALHH 10 BONPOCAM OPraHH3alMH H METOIUKH PaboTh ¢ JOKYMEHTAMH.

3.5.7. Co3manue u COBEPHICHCTBOBAHME HAYYHO-CIPABOYHOIO amlapara K apXHBHEIM
JOKyMEHTaM, aBTOMATH3HPOBAHHBIX WH(DOPMAIHOHHO-TIONCKOBBIX CHCTEM, 6a3 JTAHHEBIX,
ApXHUBHBIX CIIPABOYHHKOB O COCTABE M CONEPIKAHUH JOKYMEHTOB.

3.5.8. IlpoBenenue SKCHEPTH3BI LEHHOCTH APXUBHBIX NOKYMEHTOB, HAXOAIIHXCS HA
XPaHCHHUH B MYHHLUIIATEHOM apXHBE. |

3.6. Oprasusanus OpoLeAypsl 110 0OecledeHHIO 3(1)@GK'I‘PIBHOFO cbyHKuHOHHpOBaHHx U
pasBUTHE KOMIIJIEKCA CPEJICTB aBTOMAaTH3aLUH. :

3.7.0pranusanys paboTel 1O NEHTPATH30BAHHOMY YIPABICHHIO HH(OPMALHOHHBIME
BBIYHCITHTEIBHBIMU PECYPCAMH. |

3.8. Oprauusanus ~ TpoLesypsl BEIOOpA MEPCIEKTUBHBIX CHCTEM
MH(OPMALHOHHO-TEXHOTOTHIECKOrO U JOKYMEHTALHOHHOTO OOECIeYeHNUs OpPTaHOB MECTHOTO
CaMOyIIpaBIICHHS.

3.9. Vpasienne 00ImuM K0CTyIoM K HHOOPMALIHH, Pa3sMEIIEHHON Ha ounrATEHOM caliTe
TOPOZICKOTO OKpyra JIEKTPOTOPCK, OCYIICCTBICHHE KOHTPOJIS 34 CBOCBPEMEHHbIM OGHOBICHHEM
yKa3aHHOH HH(OpMANHH, OTCIEKHBAHAE aKTyAIHOCTH HHMOPMAITHH, €e pa3MeleHns Ha caliTe.

3.10. Benenue opraHH3alMOHHON ¥ XO3SHCTBEHHOH [eSTENBHOCTH B AJZ[MI/IHHCTpaHHH
IOPOJICKOTO OKPYyra JIEKTPOrOpCK. o

3.11. [IpesocTaBIeH e CTATHCTHYECKIX NAHHBIX B OpTaHBI CTaTHCTHKH, & TAKKe B IpyTue
YHOIHOMOYCHHBIE OPraHbl B IPEeIax KOMIETEHIMH Y IPABICHHS.

342 fDopMHpOBmﬁe H YTOYHEHHE CIIMCKOB KaHIMJATOB B IIPHUCSIKHBIE 3aCCHATENH I
y4acTus B cynax oOmell ropucmukiue  MOCKOBCKOH  0GNAacTH OT TOpOACKOro OKpyTa
SHeKTporopcrc

3.13. Yuactue B o0ecmeueHHM BBINOTHCHAS MOMHOMOYMH I JIABBI TOPOJICKOr0 OKpyTa -
BHeKTporc:pc:K B c(hepe MOOMIU3AIMOHHOM IOATOTOBKY ¥ MOGHITH3AIIH.

4. IIPABA YIIPABJIEHWUA

4.1. 3ampammBate ¥ TONydaTh HEOOXONMMYIO JOKYMEHTANHE) OT paGOTHHKOB H
PYKOBONHTENCH TIOApasJeNeHnil ANMUHHCTPalE TOPOJCKOTO OKpYrd, HHBEIX OpraHOB



rOCYIApCTBEHHOM M MYHUIIMIATEHON BIACTH, HX JOIDKHOCTHBIX TAIL, & TAK)Ke OPraHu3alHi BCeX
(hopM cOOCTBEHHOCTH, HAXOIAIIMXCA Ha TEPPATOPH ropoJia ¥ 3apeTHCTPUPOBAHHBIX B TOpOae,
mopAIKe M Tpelenax, YCTaHOBNEHHBIX — 3aKOHOJATenbCTBOM —Poccmiickoit  Denepamu,
Mockosckoil obnactu, pemenusMu CoBera JEmyTaToB, HOCT&HOBHEHHWH u PacrnopsxeHusIMI
['maBbI FOPOACKOrO OKPYTa. 7

4.2. Hcrmonp3oBaTh ©OaHK [JaHHBIX AJMHHHCTPAIHH ropom:xoro _okpyra u eé
roApasaeneHu.

4.3. Ha obecnieueHue TPABOBBIMH 3JIEKTPOHHBIMH GazamM¥ JIAaHHBIX HJIM KOMILIEKCHBIMH
IIporpaMMaMH.

4.4. HWcnonp3osarh I‘OC}T,HapCTBeHHBIG CHCTEMBL CBSI3U H KOMMprIKaLtHH B IIOPsAJIKE H
npejesax, yCTAaHOBISHHOM HacTosimuM [lonoxenueM. ,

4.5. Ha cornacoBaHue IIPOEKTOB HOPMATHBHBIX aKTOB ¢ pabOTHUKAMHM, PYKOBOJUTEISIMH
mofpaseieHuii AIMHUHHCTPANUH TOPOACKOrO OKPyra, a TakiKe HHBIMH 3aWHTepeCOBAHHBIMU
THALAMH. C

4.6. IlpucyrctBoBaTh Ha 3acefanusx Cosera JIemyTaToB TOPOJACKOrO  OKpyra
DNEKTPOropeK ¥ COBEIIAHMSIX, IPOBOIMMBIX [ 1aBOH rOPOICKOrO OKPYTa, 3aMeCTUTENSIMH I TaBbl
AIMUHACTPAIAM  TOPOJACKOTO OKpYra, PyKOBOIMTENSMH CTPYKTYPHBIX —IIOJpa3IeleHHH
AIMHHHCTpAIMK TOPOJICKOTO OKpyra B IOpPAOKE H Hpeenax, YCTAHOBJIEHHOM HACTOSIIHM
Ionoxenuem. _ ' ‘

4.7. Ha MaTepuanbHO-TEXHHIECKOE 00ECTIEYeH e [IESITEILHOCTH.

4.8. OcylIecTBIAT: KOHTPONb 3a JIEATENBHOCTRIO CTPYKTYPHBIX —IIOApa3feNeHH
AZIMMHHCTPAITMH TOPOJCKOr0 OKPYTa 110 BOIPOCAM, BXOISIIHM B KOMIICTEHITHEO -Y IPABIECHHS.

4.9. TlomyuaTe OT OpPTaHHM3ALUH-MCTOYHMKOB KOMIUIEKTOBAHMS, HE3ABHCHMO OT HX
BEIIOMCTBEHHOM MO YMHEHHOCTH, He0OXOMMBIE CBEIEHU 0 PA0OTE ¥ COCTOSHUH BEIOMCTBEHHEIX
ApXHBOB H OPraHU3alUH JOKYMEHTOB B JEIONPOH3BOICTBE.

4.10. TIpoBepsATh BEINOTHEHHE YUPEXKEHUAMM, HE3aBMCHMO OT HX BEIOMCTBEHHOMH
HOIYMHEHHOCTH, & TAKXKE IPYTHME COOCTBEHHMKAMU JOKYMEHTOB, TpeDOBAHMH 3aKOHOIATENLCTBA
Poccuiickoit ®enepanuy, 3aKOHOAATEIBHBIX U HHBIX IIPABOBBIX akTOB MOCKOBCKOM 00macTH,
AJIMHHHCTPALMU TOPOJICKOTO OKPYTd B 0DIACTH apXWBHOIO JIENla U OpraHu3aluy JOKYMEHTOB B
JIEeNOIPOU3BOLICTRE. o

4.11. Ha 3ammty CBOMX TIEPCOHATBHbIX TaHHBIX.

4.12. BHocuTth npeioxenue 1 nase A,ILMI/IHHCTpaL[I/lH TOPOZICKOr0 OKPYTrd O IOOIIPEHUH
OTIMYMBIIHXCS PAOOTHUKOB U HATOYKEHHM B3bICKAHUS 33 HEHCIIONHEHHE BO3MOJKEHHBIX HAa HHX
00s513aHHOCTEH, HapyIIeHHe TPYIOBOM JAMCIUIIHHEL

5. PYKOBOJICTBO M OPIAHM3ALIMS JIEATEJILHOCTH YIIPABIEHIS

5.1. VYmpaBneHwe HaXOJUTCI B  HENOCPEACTBEHHOM IIOJYMHEHHH  HadalbHHKA
yIIpaBleHus AeaMi ATMHHHCTPAHU TOPOICKOrO OKpyra.

5.2. Peopranuzanys MM JHUKBHJALMS, W3MEHCHHE INTATa M YHUCICHHOCTH YIPaBIECHHS
OCYILIECTBIIETCSA HAa OCHOBAHUE PacmopsokeHuit [ TaBeI TOPOACKOI0 OKpYyTa.

5.3. HavaneHUK yHpaBieHus AenaMu AIMUHHCTPAIIUE TOPOICKOTO OKPYTa Ha3HAYAETCS Ha
JIOJDKHOCTE ¥ 0CBOOOKIAETCS OT JOKHOCTH Ha OCHOBaHMM PacnopsbkeHus ' J1aBsl TOPOICKOIoO
OKpyTa. '

5.4. PaforHuku YrpaplieHus Ha3HA4alOTCAd HA JODKHOCTE M OCBOOOM/IAKOTCS oT
JOJDKHOCTH Ha OCHOBaHMM PacriopsukeHni I 1aBBl TOPOACKOro OKpyTa.

5.5. VnpasjieHHeM HENOCPEACTBEHHO pyKOBo,nHT HAyalbHUK YIIpaBIEHWs [elIaMH
AIMWHHCTPALHH TOPOJICKOI0 OKPYTa.

5.6. HayamsHHK yIIpaBIeHHs JeiaMi AIMUEHCTPAIIHE TOPOACKOr0 OKPYTa HMEET IPaBo:

5.6.1. Tlpencrapmare [7aBe TOPOJICKOrO OKPYra MPOEKTHl HOPMATHUBHEIX aKTOB,
pa3pabaTeiBaeMBIX YIIPABICHHUEM, 4 TaKXKe BHOCHTH IPEIUIOKEHHS IO BONPOCAM JEATENLHOCTH
AIMUHHCTPALKMEH M'OPOACKOTO OKPYTa M YIIPaBICHUS; 7

5.6.2. CornmacoBeIBaTh ~ IPOEKTBl ~ HOPMATHBHBIX  aKToOB,  pa3pabaTelBaeMBIX
NoJpasfaeNeHusIMA AIMUHUCTPAIMHA TOPOACKOIO OKPYIra M MYHULMIAIBHBIME OpraHH3aIisaMK
ropoja.



5.6.3. JlaBaTb yCTHBIE H ITHCEMEHHBIC pacnopﬁ}ic:éﬂm obs3aTeNnbHbIe I HCIOTHECHMS
pabOTHEKAMH YIIPABICHHS IO -BOIPOCAM, OTHECEHHBIM K KOMICTCHIMH HadalbHAKA U
JIESITENIbHOCTH Y TIPaBIIEHHUS.

5.6.4. TpeboBaTh OTYET B IMCBMEHHOM BHIE O TNPOJEIAHHOHA padoTe pa60THHKaMH
YipaBienus, B TOM YACIE OPraHH3alHOHHO-KOHTPOIBHOIO OTAENa 33 ONpeNenEHHbIH NP/
(neHb, Hemems, Mecsll) BPEMEHH, B COOTBETCTBHH C TIOTKHOCTHBIMH - 06513&1}111003{1\414 COTJIaCHO
Hacrosiero [Tomoxenus.

5.7. OO6s3aHHOCTH HaYaJbHAKA YIPABICHHS JAenaMH AJIMHUHUCTPAIMH TOPOACKOIo
OKpyra:

5.7.1. B cBoeil meATCILHOCTH PYKOBOACTBOBATHCS HOPMATHBHO-IIPAaBOBBIMM AKTAMH,
yKasanHbME B myHKTe 1.5. HacTosmero [lonoxenus.

5.7.2. ToBpimarh NpodecCHOHATLHEIA YPOBEHE.

5.7.3. IlpencraBnsiTe MHTEPECH I aBbl AJMHHHUCTPALMM TOPOJICKOTO OKpyra B mro0BIX
opraHax M OpraHu3aliixX B IpeJeNaX MPeJOCTABICHHBIX eMY IOITHOMOYHA.

5.7.4. OcyIIECTBIATH KOHTPOIB 33 HCIIONHATENBCKOH JUCITHIITMHON paGOTHHKOB
AIMHHHCTDAIME TOPOACKOTO OKPYTA. o '

5.7.5. I'oToBHTE TPEJIOXKEHNS 1O CTPYKTYPe | IIITB.THOMY pacnucaHuio AJIMHUHMCTPALAN
TOPOICKOI0 OKpyra.

5.7.6. OGecreunBaTh pallMOHATIBHOE pacIpeleleHne Harpy3Ku Me}my paboTHUKAMHE
yIIpaBieHus, OTAea KaApOoB H MyHHIUIAIBHON CILyKOBL.

5.8. PaGoTHnKkM YIpaBieHus, B TOM 9YHCIIe OT/ENa KaapoB, H MYHULHIAILHOH CIryxKObL
HMEIOT IIPaBo: ' :

5.8.1. TlpemcraBisaTh HAa4albHUKY YIOpaBlIeHHs JelamMd AIMHHHCTPAIMHM TOPOJCKOrO
okpyra, [7aBe TOPOICKOTO OKpyra TPEIOKEHHS 10 YIydIIeHHIO MpO(ecCHOHAEHOH
JeSTEeNBHOCTH Y IPaBICHHU.

5.8.2. Ha wMaTepuagbHO-TEXHHYECKOE O0OECIEYeHHE HCIOTHACMBIX JIOMKHOCTHBIX
00s3aHHOCTEH.

5.9. PabOTHUKH ylIPaBICHHS 06ﬂ3aHm

5.9.1. PykoBOZCTBOBATLCA HOPMATHBHO-TIPABOBEIME aKTaMH, YKa3aHHBIMH B MyHKTE 1.5.
Hacrogmero [lonoxenus.

5.9.2. Brmonuats PacnopsokeHus [ 71aBel TOPOACKOIo OKpyra ¥ HadalbHHKA ynpaBneHm
fgenaMyu AIMHHHCTPAIHA TOPOJICKOr0 OKpyra, B Ipeenax KOMICTEHIUN VIIpaBIIeHHs, COTIACHO
JIOTKHOCTHOM MHCTPYKIHE M HacTosAmero ITonoxenus.

5.9.3. BRINONHATH TOJDKHOCTHEIE HHCTPYKITHH.

5.9.4. 115 BEIIONHEHWS BO3JIOKEHHBIX Ha ‘anaBneHHe 3aJ[ad B €ro cocTaB EXO,IIPIT o1zl
KaJIpOB ¥ MyHUIIHIIAILHOMH CITYKOBL.

B ciydae HeoOXOAMMOCTH, JUIS BBIIOTHEHHA OTHENBHBIX 3a4ad W (QYHKIHH B COCTaBE
VIIpaBiIeHHs MOTYT CO3/IABATECA APYTHE CTPYKTYPHBIE OPas3IC/ICHHUSL. '

5.9.5. Cobmojarsh YCTAHOBICHHBIE VIHCTpyKIHEH TO  J€JONPOM3BOACTBY B
AJIMHHHCTPAIIMH TOPOJICKOI0 OKPYyTa IOPANOK paboThl ¢ JOKYMEHTaMH.

5.9.6.Cobmonath OrpaHUYCHHs, BBIIONHATE 00A3aTENBCTBA, HE HapymaTL 3aIpeTEl,
yCTaHOBJIEHHBIE (enepanbHbIMKU 3aKOHAMH.

5.9.7. Cobmromare MpPH HCIOJIHEHMH JO/DKHOCTHEIX OOS3aHHOCTEH TpaBa W 3aKOHHBIC
HHTEPECHI TPAKIaH U OpraHu3aliui.

5.9.8. CobmojaTe NpaBuia. BHYTPEHHETO TPYAOBOTO paclopsanka AIMHHHCTPALNH
TOPOJICKOTO OKpPYTa. »

5.9.9. CucremaTHUYeCKH MOBBIIATE YPOBEHB CBOCH ICBaJIchpHKauHH

A

6. OTBETCTBEHHOCTE

6.1. PaGoTHuKM YIpaBieHHs HeCyT .IIEpPCOHAIBHYI) OTBETCTBEHHOCTH 3@ BBIIOIHEHHE
CBOHX Oﬁf{S&HHOCTCﬁ 34 HEHCIIOJHEHHE WA HEHaJICKAIee HCITONTHEHHUE HOpMa’I‘l/IBHO- IIpaBOBBIX
aKTOB, YKa3zaHHBIX I1. 1.5. HacTosAmero Ionoxenus. ;

6.2. PaboTHukaM YTIpaBIIeHHS XPaHHTH I'OCY,E[&]DCTBEHHYEQ ¥ MHYIO TallHy, OXpaHIEMYIO
3aKOHOM, HE€ pasIiialiaTh CBENEHMS, CTABIIHE €My M3BECTHLIMH B CBA3M C HCIOJNHECHHE
JIOJDKHOCTHEIX 0053aHHOCTEMN, B T.4. MOC/IE NIPEKPALCHII MyHUIUNAIBHOM CIIy KOBbL.



[Mpunoxenune Ne 2
k Pacniopsokennio [ aBsl TOPOICKOTO OKpYyTa
Onextporopck MockoBckoH obacta
or«__»_ (8 11 7018 2018r. Ne 96"‘/7

[TOJIOXXKEHUME
00 OTHENe KaJAPOB M MYHHIIMHANEHON CIy:KOBI YIIPABICHHS JIeIaMH
AJIMHHECTpAITMH TOPOICKOr0 OKpyra DiekTporopck MockoBckoi o6macta

1. OBIIHE ITOJIOXKEHM A

1.1. Otmen KagpoB ¥ MyHHIENATEHON cinyxObl (nanee — OTHen) sIBISETCS CTPYKTYPHBIM
nojpasicieHueM YIPaBlIeHHSA AeNaMH AIMHHHCTPAI[HH TOPOJCKOr0 OKpPYra, OCYIIECTBIIIET
KaJ[pOBOE H OpraHM3alHOHHOE OOECHEYEHHE MEATENHHOCTH AJIMHHHCTPAIHH TOPOACKOTO
OKpyra, KOHTponlb 3a wucrnonHeHHeM Koncturynuu P®, saxomomaTtensctBa P®, Vkazos u
Pacniopsoxenuit [Ipesunenta P®, Iloctanoenenus Ilpasurensctea P®, MockoBcko# obiacty,
VeraBa Tropojckoro OKpyra Omektporopck, CoBeTra JAemyTaTOB IOPOJCKOIO  OKpyTa,
opraauzanuio Equno#l rocy1apcTBEHHON CHCTEME] JIeIOIPOU3BOICTRA. :

1.2. Tlopsnok co3janus, peopraHu3aliy Uiy TUKBHAanud OTAena OCyIIECTBIAETCS Ha
OCHOBAaHMH HOPMATHBHO-IIPABOBBIX AKTOB OPraHOB iMECTHOTO CAMOYIIPABICHHS r‘opo,::crcoro
okpyTa DnekTporopck MockoBckoi o6macTH.

1.3. Orzen BXOQMT B COCTAB YIIPABICHHUS JACIAMA AnMHHHchauuH rOPOJICKOTO OKpyTra.

1.4. HenocpenctBennoe pykoBomcTBo OTAETOM OCYLISCTBISET HAYaJbHHK OTHENa
KaIpOB U MYHUIIMITATTBFHOHN CITy kOB yIIpaBICHUS AenaMi A IMHHHCTPALMK TOPOICKOT0 OKpyTa.

1.5. HasHauenne Ha MOKHOCTL U OCBOOOIKIEHHE OT AODKHOCTH HadalbHHKA OTIENa
KaJpoOB M MYHHUIIHITATLHOM CIIyKOBI yIPaBIeHHS HefaMyi AIMUHHCTPAIIMH TOPOICKOTO OKpyTra —
OCYIIECTBIACTCA Ha OCHOBAHWH PacmopsuKeHHs [J1aBbl TIOPOACKOrO OKpyra B HOpSIII,KC
YCTAHOBJIEHHOM 3aKOHOJATeNLCTBOM PO,

1.6. Otmen B CcBOGH JEATENLHOCTH PYKOBOJCTBYETCS 3aKOHOAaTenscTBOoM PO,
HOPMATHBHBIMH IIPABOBHIME akTamMu P®, MockoBckoil o6macTa, Y cTaBoM TOPOICKOro OKpyra
ONeKTPOTOPCK, HACTOSIINM HOHO}I\EHHEM

2. OCHOBHBIE 3AJAYM OTAEJIA

2.1. OpranmzaiuoHHOe OOECreYeHHe OCYIIECTBICHHS JEATebHOCTH AIMHHHCTPAHH
TOPOJICKOTO OKPYTa B TOPSAAKE M IPEAeNax, YCTAHOBIEHHBIX 3aKOHOIATEIBCTBOM Poccuiickoit
Qenepanuu 1 HacTosAHM [lonoxeHHEM. ‘

2.2. OpraHmzaius KOHTPOJAA 33 HCHOJHEHHEM HOPMATUBHBIX akTOB KOHCTHTYIMH
Poccuiickoit ®enepanuu, 3axoHoB P®, VYxaszor u . Pacmopsxenuit -Ilpesunenta PO,
[Mocranosnenwuii [IpasutenscrBa PO, HOPMaTHBHBIX aKTOB Tass ropogcxoro oxpyra u Cogera
JIETIyTATOB FOPOLCKOT0 OKPYyTa. :

2.3. BzaumopelicTBHe C COTPYIHHUKaMH | nogipas,uene}mmn AIMHUHHCTpaIHH
TOPOJICKOI0 OKpPYra, a Tak)Ke ¢ MHBEIMH JIMIAMH W OpraHu3alusaMi BceX GopM coGCTBeHHOCTH B
nopsAKe ¥ mpenenax 1. 2.1.

2.4. Opranuszanus moxdopa, y4éra, HOBBIIICHHS KBATH(UKAIIMK. H aTTeCTallul KaJpoB
pabOTHUKOB AIMHHHCTPALME TOPOJACKOTO OKpyra. AHallM3 COCTOSHMSA KaApoBOH paboOTHI B
I0/Ipa3ieIeHusaX AIMUHACTPALH TOPOICKOT0 OKpyra ¢ IIpaBOM FOPHMYECKOTO JHIIA.

2.5. OpraHH3aIlHOHHOE, METOIMYECKOE, CONPOBOMHTENEHOE H KaJpPOBOE 00ECIEUEHHE
MYHHUIAIIATIBGHON Cay»0bl B AIMHHHCTPAIIMM TOPOICKOTO OKpyra B cooTBeTcTBHM I1L.1.1.
Hacrosimero [lonoxenus.

2.6. Obecreyenne u OpraHH3aIHs paboTEH . KOMHECCHH A,D{MPIHI/ICTP&L[EH/I TOPOJICKOTO
OKpyra DIeKTPOropcK II0 BOMPOCAM Harpas, MyHHIHIATBHOH CITyKOBL.



2.7. @opMHpoBaHHE pPErHCTpa MYHHIHNAIBHEIX HOPMATHBHBIX IPABOBEIX aKTOB
TOPOJZICKOTO OKPYyTa DJIEKTPOTOPCK.

2.8. OprasmsanmonHoe obecledeHre IIPOBEIECHHs BEIOOPOB H pedepeHIyMOB Ha
TEPPUTOPUH MYyHHLHIAIEHOr0 00pa3oBaHHA TOPOACKOH OKpyr ODJeKTporopck MOCKOBCKOM
obnacty. :

2.9. KOHTPOIIb 33 HCIIOTHEHHEM JOKYMEHTOB.

2.10. Opranuzanms paboTel ¢ 00pallCHHAMHE TPaKIaH.

3. OCHOBHBIE ®YHKIIMH OTAEJIA

3.1. HampaBneHHbple Ha OpraHu3alMOHHOE oOOECIedeHHE OEATEIBHOCTH [ 71aBBI
TOPOJCKOTO OKPYyTa H AIMHHHCTPALMK TOPOJACKOr0 OKpyra: o

3.1.1.Pazpabotka mpemiokeHMH IO  peanu3aludd  OCYAapCTBEHHBIX — MIPOTpaMM
Poccuiickoit @eneparuy, MoArOTOBKE ¥ IPOBEACHHIO pedepeHayMOB U BEIOOPOB BCEX YPOBHEH
B opragel Brnacty Poccuiickodi @enepaumu, MocKOBCKOH 00nacTH, MYHHLMIIAIEHOTO
06pa3oBaHus TOPOJICKOTO OKpyra DJIEKTPOrOpCK B IIOPSAAKE M Ipelenax, yCTAHOBIEHHBIX
sakoHomarensctBoM P®, MockoBckoit obmacty, YcTaBOM TOPOICKOTO OKpyra, PermeHusMu
Comera pernyraTos, HOCTaHOBneHMﬂMH u Pacmopsokenusamu ['maBEI TOpoJICKOTO OKpyra,
HacTosmuM llonoxeHneM;

3.1.2. TloaroroBka cripaBoYHOM U HHON mHpOpManuu i obecneueHHs AeATeIbHOCTH
['naBbl ropoJICKOro OKpyra, IPOBEACHS COBEIAHUH B AJAMHHUCTPAMH TOPOJICKOr0 OKpyra B
IOPSIIKE H Ipe/IeNax, YCTAHOBIEHHOM HacTOSITHM TT0okeHHeM;

3.1.3. TloarotoBka mpoekToB IlocranoBneHuit u PacmopsbkeHuil [J1aBEl TOpOICKOrO
OKpyra. II0 KaJpOBBIM BOIIpOCaM, BONpPOCaM OpPraHHU3AMOHHOM paOOTHl, BBLIIOIHECHHIO
HOPMATUBHO-PACIIOPSIATENBHEIX TOKYMEHTOB [7aBBl TOPOACKOrO OKpyTra, OCYIIECTBICHHIO
KOHTPOJIA 3a HX peanmaupien

3.1.4. llomrororka mnpoexkToB IlocTaHoBneHMH u Pacnopﬂmemm ['maBel ropoackoro -
OKpyra II0 HA3HAYECHHIO, OCBOOOIKICHWIO H IIEPEMEIIECHHUIO paBOTHHKOB A IMHHHCTDAIIHE
FOPOJICKOr0 OKpyra B COOTBETCTBHM C YTBEpKOEHHBIM INTATHBIM DACHHCAHHEM B
AJIMUHHCTPALUH TOPOJICKOT0O OKpyra.

3.1.5. OGecneyeHue MOArOTOBKM IPOEKTOB Pacrnopsikenuit, He0OX0IMMBIX MaTEpHAaIoB H
CIIPABOK 110 aTTECTAI[UH, aHAIU3 COCTOSIHUA padoTHl ¢ KaJpaMHu B AIMHHHCTPALMH [OPOJICKOro
oxpyra. Bemenue yuéra u 0ohopMIEeHUS INIHBIX €. ' _

3.1.6.Buecenne TpPeIOKEHWH Ha paccMOTpeHme I7aBbl TOPOJCKOTO OKpyra o
IPUBJICYCHUHN NODKHOCTHBIX JIHII K JUCHUIUIMHAPHOX U aIMHHHCTPATUBHOH OTBETCTBEHHOCTH
o (pakTtaM HEBBIIOIHEHHS TpeboBaHMI HOpM&THBHo-pacnopmmenmm; aKTOB, IOPYYCHUH
['aBeI TOPOIICKOT0 OKPYTa; 5

3.1.7.0cymectenenre  obecredyeHus HpOBe,HeHHSI arTTecTallid  MYHUIIUIIAIBHEBIX
CILy KaIHX, KBATH(DUKAITHOHHBIX SK3aMEHOB;

3.1.8. OdopmieHne HOPMATURHBIX [PABOBLIX aKTOB MYHULMTIATHHOTO o6pa3013aHHﬂ o
BOIIPOCAM MYHHMLMMATIBHOH CI1yKObI; -

3.1.9.0cymecTBiIeHKE aHanmsa YPOBHS npodeccuoHaIBEHON [10JAFOTOBKH
MyHUIRITANTBHEIX CITYXKAIIHX, OPraHH3aLis IeperoAroToBKY (IlepekBamihUKAIMH), IOBLIICHHS
KBaMTH(OHUKAIIMA MYHHITHTIATBHBIX CITYKalluX; '

3.1.10. IlnanupoBaHHe W pealu3alys OPraHH3alMOHHBIX, MaTepPHallbHO- TEXHHUYESCKHX
MEPONPHATHH TOJATOTOBKH, IIPOBENEHHA H IIOJBEICHHS HTOrOB pedepeHIyMOB, BEIOOPOB Ha
TEPPUTOPHA MYHUIIUTIAIBEHOIO 00Pa30BaHUS;

3.1.11. KangpoBas monmuTrKa MyHUIHIATLHOH cinykOEl, BeAeHHe PeecTtpa MyHUIIMIIAIBHEIX
CUyXKaluX, a TakiXKe JPYTHE BOIPOCHL, PErYIHPYEMBIE TPYJOBEIM 3aKOHOJATEILCTBOM
Poccuiickoit demepany M 3aKOHOAATEILCTBOM MOCKOBCKOH 001acTH 0 MyHUIMIIAILHOH
ciyxoe; :
3.1.12. OdopmieHne TMYHBIX KapTo4YeK PabOTHHKOB AIMHHHCTPAIMH, MOATOTOBKA
pacnopspkeHui [ 1aBsl FOpoJICKOT0 OKpyTa QHGKTporopCK 110 Ka/[pOBOMY COCTaBY;



3.1.13. OcyluecTBIEH E BEITyCKa HOPMATHBHO-PACTIOPSAUTEIBHBIX aKTOB,
3.1.14. OdopmineHue TPOTOKOIOB 3acefaHui AIMHHUCTPALHH TOPOACKOIro OKpyra H
BeTped [ J1aBBl TOPOICKOTO OKPYTa C KUTEIIMH.

3.2, (OOecmeyeHre COOTBETCTBUSA 3aKOHONATENLCTBY Poccuiickoit ®enmepanuu U

MoOCKOBCKOM 00/1acTH AEATEIBHOCTH AIMHHHUCTPALMHE TOPOACKOro OKpyra M €é IODKHOCTHBIX
JIHIL B TIOPSZIKE ¥ TIPEMENax, yCTAHOBIEHHOM HacTOsIuM [10N0oKeHHEM.

3.3. Opranusanus paboTEl ¢ JOKYMEHTAMH B AJMHHUCTPAllHK TOPOJCKOro OKpyra B
cooteeTcTBHE ¢ ENHHON rocymapcTBeHHON CHCTEMOH JAENOIPOU3BOCTBA.

3.4. YuacTie B 0OECIICUEHHH BHIIONHEHHS IMOJHOMOUYME ['JiaBbI rOPOICKOro -OKpyra
INeKTPOropck B chepe MOGHIU3AIMOHHON IO/IrOTOBKY U MOOHIA3AIIHY.

4. OBECIIEYEHME NEATEJIBHOCTU OTHOEJTA

4.1. 3ampammsaTh ¥ IOTY4aTh HEOOXOMUMYIO JIOKYMEHTALMIO OT pabOTHHKOB M
pyKOBO#UTENEH nojapasaeieHuil AJMHHECTPAlk TOPOJICKOI0 OKpyra, HHBIX OpraHoB
roCy[apCTBEHHOH W MYHHIMIATBHOM BIACTH H OTAENa, MX JO/DKHOCTHBIX JHI, a TaKKe
oprammsaimii Bcex (OpM COBCTBEHHOCTH, HAXOIANIEXCA HA TEPPUTOPHH TOpOJa HIH
3apeTHCTPMPOBAHHEIX B TOPOJIE, MOpPSIKE H Ipelernax, YCTAHOBICHHBIX 3aKOHOIATENECTBOM
Poccuiickoit ~ @emepamus, MockoBckoii  obnactm, pemenusmu  CoBera  JIEMyTaToB,
TlocTaHoBIeHUSIME U PacmopspkeHusMu [ 1aBbl rOpOJICKOTO OKpyTa.

42. Wcnons3oBaTh OAaHK - JaHHBEIX AJMHHHCTPAlMM I'OPOJACKOTO OKpyra H €
10]Tpa3IeIEHHH. :

4.3. Ha obecnedcHue HpaBOBBIM'H BHEKTpOHHI:IMH GazaMy JaHHBIX WM KOMIUIEKCHBIMH
IporpaMMaMH.

4.4. Vicmonb30BaTh I‘OC}’JIapCTBeHHBIe CHCTEMBI CBSI3M M KOMMYHHKaLMH B nopﬂm(e U
npejieNax, yCTaHOBIeHHOM HacTosmuM [lonokenuenm.

4.5. Ha cornacopaHie TIPOEKTOB HOPMATHBHEIX aKTOB C PAOOTHMKAMH, PYKOBOTUTEILAMU
HoapasaeneHHi AJIMHHHUCTPALUMHA TOPOJICKOTO OKpyra, a TaK)Ke MHBIMH 3aMHTEPECOBAaHHBIMH
JTHIAMH. T o
' 4.6. llpmcyrcreoBath Ha 3aceganusx Copera JIEMyTaToB TOPOJICKOIO  OKpyra
DNEeKTPOropckK M COBELUAHUSX, TPOBOAMMEIX [J1aBOH TIOPOACKOTO OKPYra, 3aMEeCTHTeIIMH
[naBs! AJMHHHCTPAIME TOPOJICKOIO OKPYTa, PYKOBOJHUTENSAMH CTPYKTYPHBIX moapasaeneHuit
AZIMHHHCTpaIlMH TOPOJCKOTO OKpyra B TOPANKE H Tpe/eraX, yCTaHOBJIECHHOM HACTOSIIHM
[TonoxenueMm.

4.7. Ha MaTepuanbHO-TEXHIYECKOE 00ECIICUEHHE JeATEBHOCTH.

4.8. OCYIIECTBIATE KOHTPONL 3a IESTEIBHOCTBIO CTPYKTYPHBIX —IOZpa3/ieleHHH
AIMHEHHCTpALMH TOPOJCKOTO IO BOIPOCAM, BXOASIIIAM B KOMIIETEHIMIO OT/CTIA.

4.9. TomydaTh OT OPraHM3aLMH-HCTOYHHKOB KOMIIIEKTOBAHHUS, HE3aBHCHMO OT UX
BEZIOMCTBEHHOH  IOJIMHEHHOCTH, HeOOXOMMMBIE CBEIEHHs O paboTé M  COCTOSHUH
BEZIOMCTBEHHBIX aPXMBOB U OPraHH3alliK JOKYMEHTOB B JICTIOPOM3BO/ICTBE.

4.10. IIpoBepsTh BBIIONHEHHE YUPSHKACHHAMH, HE3ABHCHMO OT HX BEJOMCTBEHHOH
MOMUMHEHHOCTH, a TAKkKe JIPYTMMH  COOCTBEHHHKAMH  JOKYMEHTOB,  TpeDOBaHHH
saKoHomaTenbcTBa Poccuiickod Dejepaluy, 3aKOHOJATENBHBIX M HHBIX TPABOBBEIX aAKTOB
MockoBcKo# o6nacT, AJMHHECTpAlME TOPOACKOTO OKpyra B 00IacTd apXHBHOTO JeNa H
OpraHM3aNNK JOKYMEHTOB B JEIOMPOH3BO/ICTBE. ' :

4.11. Ha 3amury CBOMX MEPCOHAIBHBIX JAHHBIX.

4.12. Brocuts npesnoxenne [nase AZMUHECTPAIHK TOPOICKOTO OKpyra O HMOOMPEHHH
OTIIMYMBIIMXCSA PAOOTHHKOB ¥ HAJIOKCHHH B3BICKAHUA 32 HEHCIIOIHCHIE BO3IOKCHHDIX HA HEX
00sI3aHHOCTEN, HapylIeHHe TPYLOBOH JUCITHILTHHEL.

PYKOBOJACTBO OPTAHU3AIIMA JNESITEJTBHOCTH OTEJIA

5.1. Otaen HAXOOUTCS B HEMOCPEICTBEHHOM II0{YMHEHHH HaYalbHUKa OTAeIa KaapoB H
MYHHIAIANEHOM Ciry>xObl yIpapieHus qenaMu AJIMUHACTPAIMH FOPOJICKOTO OKpyra.

\
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5.2. Peoprammsanys HIH THKBAJALMS, M3MEHEHHWEC IITaTta H HHCICHHOCTH Otnena
OCYIIECTBALETCS HA OCHOBaHUH Pacropsukenui 1 TaBBI TOPOJICKOTO OKPYTa.

5.3. HauagpHUK OTHENA KaApoB U MYyHHIMNAIBHOH CIIyKObI yIpaBIeHHA JETaMu
AJIMHHHCTpAlMi TOPOJICKOTO OKpyra Ha3HadaeTcsd Ha [IOJUKHOCTh H ocBobOOKIAETCS OT
JIOJDKHOCTH HA OCHOBAaHMM PacropspkeHus ['TlaBel TOPOACKOTO OKpyra IO MPEACTABICHHIO
HAYaTPHHKA YIIPABISHHS elaMi AIMAHUCTPALIHH TOPOCKOTO OKpyTa.

5.4. Paborauka OTiena Ha3HAYAKOTCA Ha JODKHOCTH M OCBOOOMKIAIOTCS OT JO/DKHOCTH
Ha OCHOBAaHWHM PacmopspkeHHi ['7IaBel rOpPOACKOTO OKpyra IO IPEACTABICHMIO HayaJbHAKA
OTZeNA KAZpoB M MyHULMNAIBHON CIy)KOBI yIpaBIeHHs AenaMu AJIMHHECTPAIMH TOPOTICKOTO
OKpyTa ¥ COTJIACOBAHHMIO C HAYANLHUKOM YIPAaBIEHAS JAelaMd AIMIHECTPALMH ITOPOJCKOro
OKpyTa. ' _

5.5. OtpmenoM  HEMOCPEACTBEHHO. PYKOBONMT  HAYallbHUK  OTHAENa KaApoB H
MYHHIHNATEHON CIyKOBI YIIPaBIeHHA JeIaMu AJIMUHUCTPaLMH FOPOJCKOr0 OKpyTa. _

5.6. HayajpHEK OTHENa KaJpoB H MYyHUUMIAILHOW cny)mm praBHGHHH JeaMu
AIMHHHACTPALAN FOPOICKOr0 OKPYra HMEET IIPaBO: ‘

5.6.1. Tlpemcrasmsth [iaBe TOPOACKOrO OKPYra IPOSKTBl HOPMATHBHBIX aKTOB,
paspabarsiBaeMbix OTEIOM, @ Takke BHOCHTH NPEIJIOXKEHHS IO BOIPOCAM AEATENBHOCTH
AIIMHHHCTpAIMH TOPOJCKOro okpyra u OTaena;

5.6.2. CoOrnacosblBaTh  NPOEKTEl ~ HOPMATHUBHBIX ~ @KTOB;  pa3pabarhiBaeMbIX
nojpasieeHuaMU AJIMIHUCTPAMHE TOPOACKOI0 OKpPyra W MyHHUMITAJIBHBIMHE OpraHH3alHIMi
ropoza.

5.6.3. JlaBaTh yCTHBIE W [MUCBMEHHEIE PACIIOPSKEHMS, 00A3aTeNbHbIE [/ HCIOTHeHHS
pabotrukamu OT/elna 10 BOIPOCcaM, OTHECEHHBIM K KOMIICTEHI[HH HadallbHHKA H NEATEIbHOCTH
Otpnena.

5.6.4. TpeGoparh OTYET B IHCHMEHHOM BHAE O IPOJIENaHHOH pa6OTHHKaMH 3a
ONpeNeIEHHBIN IepHos (ICHb, HEENs, MeCsl) BPEMCHH, B COOTBETCTBHM C JOKHOCTHBIMH
00S3aHHOCTIMH, COTJIacHO HacTosAmero IHonoxenus.

5.7. TlpaBa u 00S3aHHOCTH HAYaIBHMKA OTZAENA KaJpoB H MYyHHIHIATEHOH cny11<6m
yIpaBiIeHus JenaMu AIMUHECTPAIUK FOPOJCKOIro OKpyTa:’

5.7.1. B cBoeli OEATENBHOCTH PYKOBOJCTBOBATLCS HOPMATHBHO- HpaBOBBIMPI aKTaMu,
ykasanaeME B myHKTe 1.5. HacTosmero [Tonoxenus.

5.7.2. IloBBmmaTs Npo(hecCHOHANLHBIA YPOBEHS.

5.7.3. IlpencTaBisaTe uHTEpecH [MaBEI AIMHUHHCTPALMH TOPOICKOTO OKpYyra B JIFOOBIX
OpraHax ¥ OpraHu3alisx B Ipeeax IPE0CTaBIeHHbIX eMy TOTHOMOYHH.

5.7.4. OcyIIecTBIATh, KOHTPOJNL 38 HCIONHUTEIBCKOH MCIHUIIMHOA pabOTHHUKOB
AIMAHHCTPALHUU TOPOACKOI0 OKPYyTa. ‘

5.7.5. 'oTtoBuTh IIpB)IHO}KeHI/Iﬂ 10 CTPYKTYpe M IITATHOMY PAacIHCaHHIO AIMHUHHCTPAIIUH |
TOPOICKOr0 OKpyra.

5.7.6. OfecriequBaTh palHOHANBHOE DPACHpPENEICHHE HArpy3Ku Mexc;[y paboTHHKaMH
oTZEemA.

5.8. PaGoTauKE OTHENa HMEIOT npaBo.

5.8.1. TlpemcransTh HAYaILHUKY OTHAENA KaJpoB W MYyHHIHIATBHON CIyxOBI
VIpaBIeHus JelaMy AIMUHUCTPALMM TOPOJCKOrO OKpyra, HayalbHUKY YNPaBICHHUA ACTaMH
AZIMEHUCTPAIHH TOPOJICKOTO OKPYTa, [ 1aBe rOPOACKOro OKPyTa IPeUI0XKEeH s 110 YTy IeH IO
npodeccHOHANBHOH JeATeNbHOCTH Ornena.

5.8.2. Ha MartepualbHO-TEXHHYECKOE OOECIeYCHHE ncnonmemmx IOKHOCTHBIX -
06SI3aHHOCTEIA.

5.9. PaGotuuku Otnena 00g3aHsL:

5.9.1. PyxoBozncTBOBaThCS HOpMaTHBHo IPaBOBBIMH AKTAMH, y1<a3aHHbmp1 B nyHkre 1.5.
nactosero Ilonoxenus.

5.9.2. BunmonHATh pacHopsDKEHHA HadabHHKA OTHena Ka,upos ¥ MYyHUIUNAIBHOH
CITyKOBI YIpaBIeHUS AeTaMi AIMUHHCTPAMH TOPOACKOr0 OKpYyra, HadalbHHKa YIPAaBICHHS
feraMy  AIMHHHCTPallH TOPOJCKOrO OKpyra, I'aBbl TOPOJACKOTO OKpyra, B IIPEASHIax
xommerenii OTIemna, COrIacHo AODKHOCTHON HHCTPYKIMK B HacTosAmero Ilonoxerus.



5.9.3. BEIIOMHATE JODKHOCTHEIE HHCTPYKIIHH. &

59.4. B cioy4ae HeoOXOIMMOCTH, IS BBIIONHEHHS OTACIBHBIX 3amad U byHKIHHE B
coctase OT/ieN1a MOTYT CO3/1aBaTECs CTPYKTYPHBIE TIOApa3AeIeHHA. '

5.9.5. CobmomaTh ycTaHOBIeHHBIE FIHCTpykume#d 1o JIeNONPOHM3BOACTBY B
AIMHHHCTpAIMH FOPOICKOI0 OKPYTa MOPsAA0K paboThl ¢ JOKYMEHTaMH.

5.9.6. CobmomaTh OrpaHHYEHHS, BBIIONHATL 00A3aTeNbCTBA, HE HAPYIIATH 3AlpPeTHl
YCTAHOBIICHHPIE (he/IEPATBHBIMY 3aKOHAMH.

5.9.7. Cobmrofarh MpH HCIOJTHEHHH NOILKHOCTHBIX OOS3aHHOCTEH IIpaBa M 3aKOHHEIE
WHTEPECHI TPayKAaH U OpraHH3aluH.

5.9.8. Cobmozath IpaBuna BHYTPEHHErO TPYAOBOIO pacropsaka A,IEMI/IHHCTPEIIHH
rOPOJICKOTO OKpyTa.

5.9.9. CucTeMaTHYeCKH MOBBIIATE YPOBEHD CBOEH KB&HH@HK&HHH

6. OTBETCTBEHHOCTb

6.1. Paborauku OT/ena HECYT MEPCOHATBHYK) OTBETCTBEHHOCTH 3a BHIIOJHEHHE CBOMX
06s3aHHOCTEH, 34 HCHCIIONHEHWE MM HEHaUIe/Kallee MCIONHEHHe HOPMATHBHO-IPABOBBIX
aKTOB, yKazaHHbIX II. 1.5. HacTosmero [lonoxenus.

6.2. XpaHuTh rOCyHapCTBEHHYIO H MHYIO TaliHy, OXPAaHSEMYIO 3aKOHOM, HE pasriallarh
CBEICHHSA, CTaBIIHE M3BECTHBIMU B CBS3H C HMCIOIHECHHE MOJKHOCTHBIX 00s13aHHOCTEH, B T.U.
HOCIIE MPEKPAIIEHNS MYHHIHIAIBHON CITy KOBL.

6.3. Paboruukam Otzena 3anpelnacTcs HalpaBiIaTh rpamnaH B PEKUMHO-CEKPETHBIE -
TOZpas/ieNeHus ¥ OpraHsl 6e30I1acCHOCTH IO BOIPOCAM, CBA3AHHBIM ¢ O(OPMICHHEM J0IyCcKa K
TOCyIapCTBEHHOMH TalHe.



